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Common Facilities Use Policy 

Policy for the Use of La Querencia Common Facilities by Residents and Outside Groups 1 

The intent of this policy is specifically to cover the use of the Common House (CH) and other common 
facilities (CF) for events for residents and invited guests, for events publicized outside of our community, 
or for “rental” by outside groups 
 

1. Definition of Common Facilities 

CF include the CH (subdivided into kitchen, dining room, living room, guest room and playroom), patio 
area, multi‐purpose room, pool and pool area including spa, crafts room, the lawn, the outdoor play 
structure, and the sandbox. (See “Guest Room Policy/Procedure” below for details about guest room 
use.) 
 

2. Use of the Common Facilities 

Space in the CH or other CF may only be reserved by a Resident of La Querencia (LaQ). The Resident, or 
Resident Sponsor as in the case of use by an Outside Group, must abide by the general rules for 
reserving common spaces as outlined here in the CFP. 
 

3. Submitting Requests 

Request forms are available either in the member area of our website under the “Important 
Documents” section (PDF or Word format) or in the Common Use slot under the mailboxes (paper 
copies). Completed forms should be submitted for approval to Beverly Horsley either in person, by 
placing them back in the Common Use slot AND sending an email to let Bev know the form is there 
(bnhorsley@gmail.com), or by emailing to Bev.  
 

4. Parking 

The LaQ parking lot cannot accommodate very many extra vehicles beyond those regularly used by 
residents, so events involving more than a few guests arriving in more than a few vehicles will need to 
make arrangements for off‐site parking. Street parking is limited. There should be no expectation of 
availability of the parking lot of the Unitarian Universalist Church of Fresno (UUCF) for LaQ events. 
Permission may be requested by email to Beverly Horsley (bnhorsley@gmail.com) but if the UUCF lot is 
needed because of church events, permission to use the lot will not be granted. 
 

Also, LaQ residents and guests are required to honor all municipal ordinances with regard to parking, 
with particular attention to prohibitions for parking in fire lanes. 
 

5. Conflicts with Regularly Scheduled Community Events 

The use of CF may be requested for a time normally reserved for a regularly scheduled community 
event. However, if such a request is made, it must be presented to and approved by the LaQ members 
at a regularly scheduled community meeting at least 30 days prior to the event. (Please refer to the LaQ 
Decision Making Policy regarding the procedure for submission and approval of proposals.) 
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6. Considerations for Approval 

Sensitivity and creativity should be employed in the planning of an event so that everyone’s needs are 
best served. Considerations for approval might include such factors as time or space proximity of two or 
more events; e.g., multiple events might not be approved for the same time frame unless both or all 
groups can agree to accommodate each other’s needs. Also, the overall effect on the community by the 
event will be considered. An event might not be approved if it is determined that general community 
use of the CF would be overly restricted if the event were to be scheduled, since the CF function as 
extensions of all 28 homes, and there is a general expectation of access to CF by residents of LaQ. 
 

Examples of events not likely to be approved include: 

• Events intended to endorse or promote political candidates or issues 
• Events intended to promote the sale of commercial products, and 
• Events whose nature is inconsistent with an intergenerational, family friendly community. 
 

7. Expectations of Exclusivity 

Residents are encouraged to create and schedule events that are open to the entire community. 
However, regardless of the nature of the event, the Hosts should have no expectation of exclusive use of 
the spaces. Residents are encouraged to try to create and schedule events that allow access by 
community members to as much other community space as is reasonable. 
 

Sensitivity is also encouraged on the part of all residents to respect the intended use of reserved spaces; 
i.e., while no exclusivity of use should be expected by the event Host, extending the courtesy not to 
disturb a “private” event (i.e., an event to which the entire community is not specifically invited) is 
appreciated. 
 

8. Calendaring 

Upon approval of an event, the CFUC will post the event on the on‐line community calendar. Several 
days prior to the event, the Host or Resident Sponsor will send an email to all LaQ residents reminding 
them of the time of the upcoming event and the spaces being utilized. 
 

9. Duties of the Resident Sponsor 

The Resident Sponsor is charged with overseeing setup before and cleanup after an event, as listed in 
the CFP rules. The Sponsor must also ensure that guests/visitors/paid attendees be made aware of any 
appropriate safety rules and expectations about care of the CF and their contents, including the no 
smoking policy, no pets in the CH or guest room, and the particular importance of the need for close 
supervision of young children. 
 

10. Non‐Resident Group Events 

Non‐resident groups may reserve the CH or other common spaces for a one‐time event, or in certain 
cases for a limited ongoing series of events, but again, there must be a Resident Sponsor overseeing the 
event. In these cases, the Sponsor must obtain approval from the community at a regular monthly 
meeting at least 30 days prior to the event. Approval may be determined by factors such as frequency of 
events, potential attendance figures, noise/crowds/parking issues that could be annoyances to 
members, etc. The same Resident Sponsor duties mentioned above apply to these non‐resident events. 
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11. Fees 

Fees will be charged for use of spaces. The intent of charging a fee is to cover expenses of materials, 
utilities charges, and overall wear and tear to the facilities. Use fees will be either $25 or $50 and will be 
determined by the decision tree below. Ultimately the CFUC is charged with determination of the fee.  
 

Commemorations of significant life events such as residents’ birthdays, residents’ wedding 
anniversaries, etc., will not be charged unless the CFUC determines that the size, nature, and scope of 
the event warrant it. 
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12. Other CF Use 

Small gatherings are permitted (and encouraged!) in the CF, but it is recommended that the event be 
brought to the attention of the CFUC (by email, as above) so that the event may be entered on the 
master calendar to avoid conflicts of CF use. 
 
Guest Room Policy/Procedure 

1. Availability and Fees 

The Common House Guest Room is available for residents to reserve for visiting family or friends at a 
rate of $10 per night. Residents may reserve the Guest Room for a maximum of seven consecutive days 
within a 30‐day period. Availability may allow more extended stays. Exceptions to this limitation may be 
made in the case of residents’ personal emergencies or crises. 
 

2. Reservation Procedure 

To sign up for the guest room, call or email the Guest Room Coordinator (currently Susan Coberly at 
559‐325‐6501 or susandgeorge@gmail.com) who, if the room is available on the nights in question, will 
enter the information into the online calendar. 
 

3. Check‐in and Check‐out Times 

To facilitate preparation of the room for the next scheduled guest, the normal check‐in time will be after 
3:00 p.m., and normal checkout time will be by noon. Exceptions will be made based on availability of 
the room to allow for early check‐in or late checkout. It is the host’s responsibility to inform the guest 
with regard to when he/she must be checked out. 
 

4. Access 

The resident host will provide the guest with a key that will unlock the common house and the guest 
room itself. This key is kept on a hook in the guest room closet. The guest may use one drawer in the 
kitchen refrigerator – please mark the drawer with the guest’s name and resident host’s last name. 
When the guest room is in use, make sure the hall door to the adjacent bathroom is locked (it should 
only be unlocked for special events) in order to create a private suite. The occupant can also use the 
latch above the doorknob of the inner bathroom door for further privacy. 
 

5. Affixing Signs on Doors 

The host will affix the “Guest Room in Use” signs (found in the guest room closet) to the guest room 
door, the laundry room door, and to all entry doors to the Common House. Remove these signs when 
the room is no longer in use, and return them to the guest room closet. Make sure all adhesive material 
is cleaned from door surfaces. 
 

6. The resident host is also responsible for the following: 

• When your guest has completed his/her stay, strip the bed. Launder the sheets/pillowcases and 
whatever towels/washcloths/bathmats were used. Put them away in the guest room closet. 
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• Remake the bed with the spare set of linens in the guest room closet. Replace 
towels/cloths/bathmats in the bathroom with clean ones from the guest room closet. 
 

• Clean the room; e.g., pick up, dust, clean the floor, and empty wastebasket, and clean the 
bathroom; e.g., clean the toilet, sink, tub, floor, mirror, and shelf, and empty the wastebasket. 
 

• If your guest used the refrigerator, make sure the drawer is clean. 
• Make sure the cleaning is done early enough to accommodate the next guest's arrival. The host 
may ask his/her guest to do the cleaning; however, it is the host’s responsibility to ensure it gets done 
properly. Please check to make sure it is done completely. If it is not, finish the job. 
 

• If you anticipate not being available when your guest is scheduled to leave and to have cleaned 
for you, please ask another person in the community in advance to follow through on your behalf. 
 

• The resident host is responsible for making sure the guest room key has been returned to its 
hook in the closet. 
 

7. Payment 

Payment (at $10 per night) should be made by cash or check made out to La Querencia HOA, and either 
placed in the HOA mailbox or given directly to the Treasurer (currently Bryan Syverson, #110). 
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